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Purpose 
 
1. The purpose of this policy and procedure is to support a consistent, equitable and 

reliable approach to assessment, marking and assessment quality processes at 

University of Stirling.  

2. The policy and procedure operate in conjunction with the University’s Academic 

Regulations both in broad terms and specifically relating to assessment. In particular, 

the policy and procedure support and operationalise regulations. 

3. The policy and procedure exist within a suite of policies and guidance relevant to 

assessment comprising:  

• Academic Integrity Policy and Academic Misconduct Procedure 

• Boards of Examiners Policy 

• External Examining Policy 

• Determination of Honours Degrees Classification Policy 

• Mitigation Policy 

• Assessment Feedback Policy 

• Guidance on Artificial Intelligence use in Assessments 

• Learning Support Policy 

• Proofreading Policy 

• Religious Observance in Learning & Teaching Policy 

• Student Attendance and Engagement Policy and Procedure 

4. This policy and procedure aligns to the requirements of the UK Quality Code for Higher 
Education.  

 
 

Definitions 
 
5. Acceptable Grounds. A potentially acceptable reason for a student to seek a mitigation 

under the Mitigation Policy and Procedure.  

6. ARUAA. An ARUAA is an Agreed Record of University Accessibility Adjustments. Where 

a student is identified as requiring additional support, details of agreed reasonable 

adjustments are made in the student’s ARUAA.  

7. Assessment. Assessment is a fundamental aspect of the student learning experience 

that enables learning, both as part of the task and through review of performance. It is 

a vehicle for obtaining feedback and ultimately, it determines whether a student has 

achieved learning outcomes. 

8. Blind. Where a second marker will not have access to the first marker’s comments or 

marks while they are marking an assessment. 

9. Canvas. The University’s Virtual Learning Environment.  

10. Class. A class includes teaching sessions, tutorials, seminars, workshop or laboratory 

sessions. 

https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/regulations
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/regulations
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/policy-and-procedure
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Mitigation-Policy-and-Procedure.pdf
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11. Clear Fail. A clear fail is one where a mark for the module is 29 or less for 

undergraduate modules, 39 or less for postgraduate taught modules or where 

attainment falls within the descriptor of “clear fail” in the Common Marking Scheme for 

pass/fail modules.  

12. Compulsory Assessment.  An assessment element may be designated as compulsory, 

where passing the assessment element is a precondition for successfully meeting the 

relevant learning outcome, completing and receiving credit for the module. This is an 

example of a mandatory module requirement.  

13. Compulsory Class or Activity. A class or an activity may be designated as compulsory 

where attendance at the class/participation in the activity is a precondition for 

successfully completing the relevant learning outcome and receiving credit for the 

module, normally based on a statutory or professional requirement. This is an example 

of a mandatory module requirement. Further details are set out in the Student 

Attendance and Engagement Policy and Procedure.  

14. Mandatory Module Requirement. A requirement that is a precondition for the 

successful completion and award of credit for a module or programme.  The process 

for design and approval of mandatory module requirement is set out in the Curriculum 

Development and Management Policy and Procedure.  

15. Days. References in the policy to days, such as the length of extensions, are to calendar 

days unless otherwise specified. 

16. Dissertation. This can describe a traditional academic dissertation/independent 

study/project.  

17. Element of Assessment. A module is assessed by one or more assessment activities 

(e.g. examination, coursework, or practical). These activities are referred to as 

elements of assessment and contribute to the overall assessment for the module. 

18. External Examiner. The role of External Examiners is to ensure that the standards of 

awards from the University of Stirling are comparable with similar programmes in 

other UK higher education institutions, are appropriate in relation to the SCQF and 

national subject benchmark statements, and that the processes for assessment, 

examination and awards are sound and fair. External Examiners are also asked to 

comment on the standard of student attainment. Further details can be found in the 

External Examiner Policy. 

19. Formative Assessment: Formative assessment is an essential part of a student learning 

experience and should be part of any programme assessment strategy. Formative 

assessments do not contribute to the module grade, and therefore are not 

compulsory, but provide opportunities for learning and feedback to encourage 

students to reflect and adjust their approach, to maximise their success in subsequent 

summative assessments. They also inform tutors on levels of understanding and skills 

development in the cohort. Formative assessment can include class exercises as well as 

formally submitted work.  

 

https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Policy-and-Procedure-Student-Attendance-and-Engagement.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Policy-and-Procedure-Student-Attendance-and-Engagement.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Curriculum-Development-and-Management-Policy-and-Procedure.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Curriculum-Development-and-Management-Policy-and-Procedure.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/external-examining-policy.pdf
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20. Inclusive. Inclusive assessment design proactively minimises the likelihood of students 

being excluded or disadvantaged through the ways they are assessed. It provides all 

students with equal opportunities to demonstrate their learning and reduces the need 

for individual adjustments in assessment. Guidance and examples of ways to make 

assessment more inclusive can be found on the Learning and Teaching SharePoint site.  

21. Marginal Fail. A marginal fail is one where a mark for the module is in the range 30 to 

39 for undergraduate modules or 40 to 49 for postgraduate taught modules, or where 

attainment falls within the descriptor of “marginal fail” in the Common Marking 

Scheme for pass/fail modules. 

22. Moderation. A separate process from marking, which provides assurance that 

assessment criteria are designed and applied appropriately. 

23. Penalties. Penalties may be applied to reduce the final grade for an element of 

assessment or overall module grade to reflect late submission (paragraphs 57 and 58); 

failure to follow assessment instructions or as a penalty for academic misconduct 

(Academic Integrity Policy). 

24. Post-Assessment Moderation. The process by which the University ensures that 

summative assessments have been marked in an academically rigorous manner and 

that assessment criteria have been applied appropriately. It is not a mechanism to 

resolve differences between markers on individual pieces of work nor to make changes 

to individual student’s marks. 

25. Pre-Assessment Moderation. The process by which summative assessment is reviewed 

prior to it being provided to students to ensure it has been rigorously and 

appropriately designed, taking account of the agreed module learning outcomes, 

marking criteria and the importance of clarity for students. 

26. Proctored online examination. A proctored online examination is one where students 

undertaking an online examination are subject to a range of online security measures 

to ensure their identity and supervision during the examination.   

27. Reliable. The reliability of an element of assessment is the extent to which it 

consistently measures learning, recognising that assessment can lack precision. A 

reliable marking process is consistent and fair, relying on professional judgement 

developed through sharing standards within and between academic, disciplinary and 

professional communities.   

28. Second Marking. The process which facilitates consistency in marking practice through 

a student’s work being marked for a second time and the final mark of a summative 

assessment is determined prior to consideration by the Module Board. 

29. Summative Assessment. Summative assessments contribute toward module grades 

and are used to indicate the extent to which a learner has met the learning outcomes 

of a module or programme. 

 

https://stir.sharepoint.com/sites/learningteaching
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.stir.ac.uk%2Fmedia%2Fstirling%2Fservices%2Facademic-registry%2Fdocuments%2FAcademic-Integrity-Policy.docx&wdOrigin=BROWSELINK
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Scope 
 
30. This policy and procedure apply to all the University’s taught programmes, at both 

undergraduate and postgraduate levels. 

31.  All assessments must be conducted in line with this policy and procedure, and more 

broadly with relevant University regulation, policy and procedure, as referenced in 

paragraph 3. 

 

Points of Policy and Procedure 
 
General 
32.  No practice or procedure may be adopted that either conflicts with or undermines this 

policy. 

33.  All staff undertaking assessment activities including the designing of assessment, 

marking and feedback are trained in the use of the Common Marking Schemes (CMS) 

and the institution’s assessment regulations and policy. The Learning and Teaching 

Enhancement team will design and provide this training and development activity on 

an ongoing basis. 

34. We will maintain the highest standards of quality and integrity and promote ethical 

conduct amongst our students. 

 

Faculty roles 
35. Each Faculty shall appoint a Faculty Chief Examiner who has overall responsibility for 

the assessment and examination process for the Faculty along with School/Subject 

Examiners who have responsibility for assessment and the examination process in their 

School/Subject area; a Faculty Assessment Officer who is responsible for operational 

matters and liaison with Academic Registry; and Assessment Officers to 

Schools/Subject areas as appropriate, who are responsible for operational matters and 

liaison with Academic Registry in their area. 

36. Further details of the roles and policy and procedure relevant to examinations boards 

can be found in the Boards of Examiners Policy. 

 

Part 1: Pre-assessment  
 
Assessment design  
37. Assessment is a fundamental aspect of the student learning experience that enables 

learning, both as part of the task and through review of performance. It is an 

opportunity to receive feedback and ultimately, it determines whether a student has 

achieved learning outcomes. At Stirling, assessment is used to develop students’ 

knowledge and graduate attributes while enhancing their confidence and development 

as autonomous learners.  

 

https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/boards-of-examiners-policy.pdf
https://www.stir.ac.uk/student-life/careers/careers-advice-for-students/graduate-attributes/
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38. Assessment will be designed based on the Stirling Assessment strategy. Guidance is 

also available in Appendix 1 on developing inclusive assessments.  

39. Modules and assessments should be designed to ensure reassessment can take place 

as required, in line with this policy and procedure. If exceptionally, professional 

accreditations or practice-based scenarios make reassessment impossible, module 

information provided by the relevant Faculty must alert students to this at the outset 

in module enrolment information and in assessment details on Canvas. 

 

Mandatory Module Requirements 
40. Generally, performance on a module is represented by the aggregated performance 

across all assessment elements, which are weighted and aligned to learning outcomes. 

However, failure to meet mandatory module requirements will result in failure of the 

module irrespective of aggregated performance.  

41. Failure to pass a compulsory assessment, following both first and second attempts, will 

result in failure of the module overall and an X grade being awarded. For the avoidance 

of doubt, the opportunity for deferral of examination or resit/resubmission is available 

for compulsory assessments in line with the overall policy arrangements for 

reassessment.  

42. Failure to attend or participate as required in a compulsory class or activity, will result 

in failure of the module overall and an X grade being awarded at first attempt, unless 

the University decides to disregard an instance of absence based on the mitigations set 

out in the Student Attendance and Engagement Policy.   

 

Artificial Intelligence and Proofreading  
43. Artificial intelligence (AI) tools may be used by students in assessments unless it 

breaches the terms of the Academic Integrity Policy or is used in a way that is expressly 

prohibited in the relevant assessment instructions, due to the nature of the 

assessment or learning outcomes.  Further details are available in the current AI 

guidance.  

44. Students may use proofreaders within parameters set out in the Proofreading Policy. 

45. Students are required to cite and acknowledge the use of AI and proofreading in their 

work. Guidance is provided here: Referencing AI - Referencing Guide - LibGuides at 

University of Stirling. Templates for use on modules and assessments are provided in 

Appendix 5. 

46. Staff may not use external, unsupported AI tools to mark students’ work or create 

feedback. Furthermore, the University does not provide supported ‘closed system’ AI 

tools; this position is retained under review and may change in the future.  

 

 

https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/assessment-strategy.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Policy-and-Procedure-Student-Attendance-and-Engagement.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.stir.ac.uk%2Fmedia%2Fstirling%2Fservices%2Facademic-registry%2Fdocuments%2FAcademic-Integrity-Policy.docx&wdOrigin=BROWSELINK
https://canvas.stir.ac.uk/courses/20756
https://canvas.stir.ac.uk/courses/20756
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/policy-proofreading-oct-2023.docx
https://libguides.stir.ac.uk/c.php?g=720419&p=5234850
https://libguides.stir.ac.uk/c.php?g=720419&p=5234850
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Pre-assessment moderation 
47. The purpose of pre-assessment moderation is to ensure that summative assessment is 

appropriately designed, in an academically rigorous manner with reference to the 

agreed module learning outcomes and marking criteria; the assessment question(s) 

and instructions are clear and unambiguous; and students can be provided with 

assurance in relation to the design of their assessments. 

48. Pre-assessment moderation takes place before the summative assessment is released 

to students. 

49. Pre-assessment moderators are expected to have experience of teaching and learning 

and have relevant subject knowledge. Moderators may be staff teaching on the 

module. 

50. Pre-assessment moderation process should consider whether: 

a. the assessment(s) design is appropriate and tests the stated module learning 

outcomes at the appropriate level;  

b. marking criteria align to the relevant common marking scheme;  

c. the assessment’s question(s) and instructions are clear and unambiguous. 
 

Assessment information to be provided for students 
51. Faculties will provide information on their approach to assessments and specific 

assessment instructions on Canvas, to all students.  Some of this information may be 

automatically populated in the Canvas module template and from information held on 

the Curriculum Management system.   

 

Module information  
52. Module information provided by the Faculty must specify: 

a. the elements of assessment in relation to the module learning outcomes, their 

relative weight as part of the overall module grade. The weights should be 

expressed in percentages;   

b. the relevant CMS against which they will be marked;  

c. any mandatory module requirements together with details of the consequences 

of failure/non-submission of these requirements, and arrangements (if any) for 

those unable to meet the mandatory module requirements on acceptable 

grounds to recover the position. 

 

Assessment instructions  
53. Assessment instructions and information provided by the Faculty in advance of any 

assessment must clearly specify: 

a. clear instructions on the task to be undertaken; 

b. the process by which assessments are to be submitted; the submission date for 

coursework and link to the examination timetable as appropriate; 

c. format of examinations (online; on campus; etc); 

d. specific instructions on the form the submission should take and details of any 

penalties which will apply if such instructions are not followed. For example, 
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where students have failed to follow assessment instructions, formatting, word 

count, referencing style or where a handwritten script is illegible; 

e. the learning outcomes being tested and assessment criteria, usually by providing 

a clear marking rubric; 

f. how and when feedback on submitted work is returned to students;  

g. where an assessment is a mandatory module requirement and the consequences 

of failure or non-submission of these requirements. Arrangements for those 

unable to meet the mandatory module requirements due to acceptable grounds 

to recover the position; 

h. where an assessment is a group assignment and if and how a group mark will be 

attributed; 

i. if no reassessment option is available for this assessment due to professional 

accreditations or the nature the assessment (paragraph 39); 

j. if written assignments are to be marked in part on presentation, spelling, 

grammar, punctuation, or observation of scholarly conventions, this must be 

explicitly stated. It should not be assumed that this is implicitly understood; 

k. if there are restrictions on materials permitted to be accessed during the 

assessment; 

l. guidance on how Artificial Intelligence tools and proofreaders may or may not be 
used in the assessment.  
 

Part 2: Assessment Process 
 
Submission of assessed work  
54. Coursework is generally submitted and marked via Speedgrader, Canvas or other 

assessment platforms, which offer similarity checking via Turnitin. Students will be 

given the opportunity to pass their coursework through similarity software where 

appropriate, before submission. 

55. Materials submitted for assessment must be identified only by the student’s 

registration number or username. 

56. All assessment submissions must have a standard submission time of 11.59am (with 

the exception of overseas delivery arrangements).    

57. Where an assessment is marked in line with the Common Marking Scheme, the mark 

will be lowered by a late submission penalty if it is submitted after the submission 

deadline.   Penalties are applied on each consecutive calendar day from the 

submission deadline. For the avoidance of doubt, Saturday and Sunday each count as 

one calendar day.  The penalty applied is the deduction corresponding to the period in 

which the work is submitted; penalties are not cumulative.  The penalties that will 

apply for late submission are as set out in the table below:  
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Days since submission deadline Late penalty that will be applied 

1 day 3 marks 

2 days  6 marks 

3 days  9 marks 

4 days  12 marks 

5 days 15 marks 

6 days 18 marks 

7 days  21 marks 

 

58. On the eighth calendar day, if not submitted or submitted on that day, the assessment 

will be deemed a non-submission and will be given a mark of 0.   

59. Automated late submission penalties will not normally be altered. A penalty may only 

be amended where necessary to correct a technical or operational error in its 

application. This applies only where the automated process has not operated as 

intended and is distinct from existing approval routes through which a late submission 

penalty may be waived. Any such amendment must be approved and managed by the 

Faculty Chief Examiner, with support from Faculty Professional Services.  

60. Students should retain a digital copy of the final version of all work submitted. 

61. Coursework may be scheduled during the examination period, provided that the 

submission deadline falls within the published examination period for the relevant 

semester.  

 
Examinations 
62. Examination arrangements and the examination timetable for the main examination 

diet will be published at least one month in advance of the examination period. The 

timetable for the resit and deferred examination diets will normally be published at 

least one week in advance of the examination period. Examination diet dates can be 

found on the website and information for students and staff on arrangements can be 

found on the website.  

63. Where examinations take place on campus or proctored online, invigilation is the 

responsibility of the Faculty. Guidance on invigilation is available on the Exams 

Webpages.  

64. The Timetabling, Examination and Graduation team will arrange support and 

accommodation for students with ARUAA requirements for in-person examinations 

during the examination period. For class tests out with this period, it is the Faculty’s 

responsibility to make these arrangements.  

65. All online examinations must be designed and delivered in a digitally accessible way. 

Consideration should also be given to ensuring that, when assessment is delivered 

online, students have access to WiFi, equipment and appropriate software. Bookable 

space will be made available on campus during examination diets for students who 

choose to undertake online assessments using University facilities.   

https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/student-information/exams/exam-timetables/
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/student-information/exams/information-for-candidates/
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/student-information/exams/information-for-candidates/
https://www.stir.ac.uk/internal-staff/sacs/exam-information-for-staff/
https://www.stir.ac.uk/internal-staff/sacs/exam-information-for-staff/
https://stir.sharepoint.com/sites/learningteaching/SitePages/Digital-Accessibility-and-Ally.aspx
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66. For the avoidance of doubt, students undertaking online examinations will not 

routinely be provided with the facility to check their work through Turnitin similarity 

checker before submission.   

 

Part 3: Marking and Assessment Feedback 
 

67. All undergraduate and taught postgraduate assessments will be marked based on the 

level of achievement of the module learning outcomes, as described by the Common 

Marking Schemes (CMS). The undergraduate, pass/fail and postgraduate taught CMSs 

are provided in Appendix 2, 3 and 4 respectively. 

68. For all purposes, only CMS grades are to be used to denote the levels of student 

achievement. Where assessments are numerically marked (such as with multiple 

choice tests) the design and weighting of assessments and marking on a module 

should reflect the CMS grading descriptors.    

69. A student registered on a module will be given a grade for each element of 

summative assessment. In addition, they will be provided with an explanation of that 

grade in relation to the assessment criteria. A clear marking rubric should be provided 

for this purpose, unless inappropriate due to the nature of the assessment. 

70. Where a student fails to attend an examination or submit coursework a grade of 0 

should be awarded for the assessment/examination.   

71. Anonymous marking will be used for all assessed work contributing to module grades. 

Where that is impractical due to the nature of the assessment (e.g. groupwork), the 

reason(s) must be explained clearly in module information, and appropriate steps 

taken to safeguard the impartiality of the assessment process. The sections within this 

policy on moderation and second marking are relevant to this point. 

72. Where grade penalties are to be applied for late submission, other breaches of 

assessment instructions, or academic integrity issues, these penalties should be 

applied after marking has taken place and be clearly identified in the feedback to the 

student and in recording the grade.   

73. Academic staff may decide the approach to marking for formative assessment, which 

does not contribute to the module mark.  

74. The Assessment Feedback Policy sets out detail on the provision of feedback to 

students on their completed formative and summative assessments. 

75. Marking is a matter of academic judgement and there is no right of review or 

academic appeal against this judgement when judgement has been applied according 

to established procedures.  

 

 

 

 

https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/Assessment-Feedback-Policy.pdf
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Part 4: Post-assessment quality processes 
 
Moderation and second marking 
 
Second Marking 
76. When required, second marking should take place before moderation.  Second 

marking is only required to ensure that appropriate standards have been applied in 

limited circumstances: 

a. when marking a summative assessment which accounts for more than 10% of 

the module grade and anonymity cannot be achieved during marking (e.g. 

most dissertations/projects); and/or  

b. where the marker is new to the University approach to marking. e.g. a new 

member of staff.  

77. Second markers are expected to have sufficient subject knowledge to assess a 

student’s performance in the assessment. They may have been involved in the design 

or delivery of the module. 

78. Where second marking is taking place because it has not been possible to anonymise 

a student’s work, the second marking should be: 

a. blind marked and individual records of the markers’ conclusions should be 

kept. 

b. at least 20% of all relevant pieces of submitted work should be second 

marked. 100% of dissertations/projects where anonymity cannot be achieved 

should be second marked.  

c. the second marker will choose the scripts for second marking, but the first 

marker may request that additional scripts are added to the sample. The 

School/Subject Chief Examiner has oversight of the process.  

d. the percentage of scripts that have been second marked should be advised to 

the relevant Module Board of Examiners and noted in the minutes of the 

meeting. 

79. Where second marking is taking place to calibrate the first marker to the University 

of Stirling approach to marking and feedback, it is expected that the second marking 

will not be carried out blind. Marking, review and feedback will take place in small 

batches until the second marker is confident that the first marker’s approach is 

appropriately calibrated to University of Stirling standards. A record of both marker’s 

grades should be kept by the relevant School or Faculty. 

80. Where second marking is taking place on dissertations/projects (as noted in 73a), a 

record of both marker’s decisions must be kept by the relevant School or Faculty. 

Decisions and feedback from each marker must be recorded on one record using the 

form in Appendix 9. Feedback from both markers may be shared with the student, if 

appropriate, though only the final mark should normally be communicated to the 

student.  



 

Page 14 of 36 
 

81. Where there are conflicting marks arising between first and second marker on an 

assessment, in the first instance both markers should discuss the differences and 

agree a final mark.  Where agreement cannot be reached, the School/Subject area 

Chief Examiner must be informed and must then appoint a third marker who is 

independent, in that they have not previously been involved in the marking 

process.  The results of all three assessments must then be considered by the 

School/Subject area Chief Examiner to arrive at a final decision. All such decisions 

should be reported to the relevant Module or Award Board of Examiners. 

 

Post-assessment moderation 
82. The post-assessment moderation process applies to all summative assessments and 

ensures that marks are calibrated across markers, marking is consistently reliable and 

undertaken appropriately in line with assessment criteria on a module and the 

relevant Common Marking Scheme. It provides assurance for students of fairness and 

equality of grading and provide peer review on the quality of feedback provided. A 

form along the lines of the one set out in Appendix 8 should be used to capture 

feedback, share with module board and retain records. 

83. Moderators should have experience of teaching and learning and some directly 

relevant subject knowledge. 

84. Moderators undertake a review of the students’ completed assessments and the 

marks awarded to determine if, overall, the marks are fair and consistent across the 

sample provided. They also consider the quality of feedback provided.    

85. Post-assessment moderation must take place prior to the meeting of the Module 

Board. Marks which are released before moderation and/or confirmation by the 

Module Boards for elements of assessment should indicate that they are provisional 

marks.   

86. A post-assessment moderation sample should be chosen by the moderator and will 

comprise a random sample of work across all elements of assessment being 

moderated, including examples across the full range of marks for each marker. In 

addition, the moderator may undertake targeted moderation of assessments within a 

particular range of marks or subgroup of students where this is required to provide 

further assurance regarding the application of marking standards and assessment 

criteria. 

87. The post-assessment moderation of oral and/or practical assessments can be 

undertaken via the use of video/audio recordings and/or the review of assessment 

records completed by the first and second markers. 

88. In undertaking post-assessment moderation, the moderator is not permitted to 

suggest amendments to any individual student mark.  They may only make 

recommendations on the sample as a whole or a particular range of marks or 

subgroup of students included within the moderation sample and must provide 

reasons for their recommendation. 
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89. A recommendation to change the assessment marks or final module grades, should in 

the first instance be discussed and agreed with the Module Coordinator. Where 

agreement cannot be reached, the relevant Module or Award Board of Examiners will 

consider the recommendation and reach a final decision.  

90. Following moderation, assessment marks and module grades are reviewed by the 

External Examiner and approved by the Module Board, and in line with the provisions 

of the Boards of Examiners Policy. 

 

Role of the External Examiner 
91. The role of the External Examiner is set out in the External Examining Policy in relation 

to post marking quality checks and taking part in the Module Board.  

 

Part 5: Module Outcomes  
 
Module mark 
92. The module mark represents a summary of performance on that module. Subject to 

paragraph 93 and 94, a pass is not required in each element of assessment and 

performance on a module is represented by the aggregated performance across all 

assessment elements, which are weighted and aligned to learning outcomes. The 

overall mark for a module is calculated from the sum of weighted marks for each of 

the elements of assessment rounded to the nearest whole number.  

93. Failure to pass a compulsory assessment will result in a failing the module, despite 

positive performance on other assessments and weighting of assessments within the 

module. The student will have access a resit/resubmission opportunity in accordance 

with this policy.    

94. Failure to attend or participate in a compulsory Class or Activity will result in failure of 

the module overall and an X grade being awarded at first diet, as there is no option to 

recover this position at this stage. No resubmission/resit opportunity will be offered.  

95. These grades will be recommended to the relevant Module Board for discussion and 

approval. Any relevant Extenuating Circumstances will be considered by the 

Extenuating Circumstances Sub-Board who will make recommendations to the 

Module Board as necessary.  See the Boards of Examiners Policy for details. Following 

confirmation by the relevant Module Board, module grades will be uploaded to the 

student record and will be made visible on the portal.  

96. See Appendix 6 for a flow chart summarising this process. 

 
Access to Resit or Resubmission Opportunities  
97. A student who, on completion of a module, has passed the module, is not allowed to 

repeat or be re-assessed on that module. However, where a student has failed the 

module, they will be advised of their module grade and access to reassessment 

opportunities via codes used on the student portal (noted below in point 96 and 97) 

and the Faculty will provide fuller guidance on their next steps.   

https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/boards-of-examiners-policy.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/external-examining-policy.pdf
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/boards-of-examiners-policy.pdf
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98. A student who fails a module will only be re-assessed on the elements of assessment 

which they have failed.  

99.  Subject to paragraph 94 and 97, students are automatically entitled to be reassessed 

on elements of assessment (including a dissertation) that they have failed or not 

completed in the first instance and are not required to take any further steps to be 

eligible to do so. Faculties will indicate the next steps by uploading the following 

codes into the student record system during the module grades upload:  

• ‘Reassess Exam’ (RE);  

• ‘Reassess Coursework’ (RC); 

• ‘Reassess All’ (RA).  

 

These codes will be visible on the student record when the module grades are 

released.  

100. Where a student has not submitted any of the elements of assessments within a 

module, the student will not have an automatic opportunity to undertake 

reassessment but may apply for a discretionary resit. The Faculty will indicate this 

option by uploading the following codes into the student record system during the 

module grades upload:  

• XE (Discretionary reassessment of exam); 

• XC (Discretionary reassessment of coursework); 

• XA (Discretionary reassessment of all elements of assessment).  

 

These codes will be visible on the student record when the module grades are 

released. The Faculty will advise students that they have an opportunity to request a 

discretionary resit, as soon as practical following the Module Board. Students should 

make any such request in writing to the Faculty within seven days of being notified of 

the opportunity to request a further attempt. If the student does not make such a 

request, no reassessment opportunity will be offered to them, and an X grade should 

be awarded as the final module grade. 

101. A student found, through the Academic Misconduct procedure, to have performed 

academic misconduct, may be precluded from reassessment opportunities as a result 

of a penalty applied through the procedure. 
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Part 6: Reassessment Arrangements 
 
102. Where reassessment is to take place, relevant academic staff will determine the 

nature of the re-assessment required. It will be equivalent to the original in terms of 

difficulty, learning outcomes addressed and educational benefit. 

 

Resit Examinations 
103. Any examination reassessment attempt must be taken within the next scheduled 

examination period or reassessment period as appropriate. The assessment periods 

are available on the semester dates webpage.  

104. Where a student requires a reassessment exam or deferred exam but will be absent 

from the University at the relevant time due to an approved study abroad 

arrangement, the Faculty may liaise with the partner institution or set an alternative 

assessment, as appropriate. All other students must make themselves available for 

the resit/deferred examination period as required. The resit/deferred examination 

periods are available on the website.  

 

Coursework resubmission 
105. Where a student requires a coursework reassessment, they may be set the same 

piece of coursework that was originally set, as a re-assessment, unless it is 

pedagogically inappropriate to do so. 

106. The student should be given a minimum of two weeks and a maximum of four weeks 

to complete the resubmission of coursework.  In determining the resubmission 

deadline, academic judgement should be exercised to set an appropriate period 

within these limits taking account of the nature and volume of assessment, the 

student’s overall assessment workload, and any other relevant practical 

considerations.  Where reassessment takes the form of an assessment that must be 

scheduled, such as a class test, the reassessment should normally take place within 

four weeks; however, where this is not practicable, it may be scheduled during the 

scheduled examination or reassessment period, as appropriate. If the student has an 

ARUAA which recommends extended deadlines, or the student requests a 

discretionary extension on acceptable grounds, then academic judgement should be 

used to ensure the student is treated fairly. 

107. Re-submitted coursework and resit examinations will be marked on the level of 

achievement of the learning outcomes as described by the relevant CMS, against the 

assessment criteria. It should not be marked on whether the student has engaged 

with any feedback provided.  

108. Where a student fails a module on first attempt due to the application of late 

penalties to coursework, they will be automatically awarded the appropriate 

resubmission pass mark (40/50/pass) without reassessment, as the learning 

outcomes of the module will have been met. 

 

https://www.stir.ac.uk/study/semester-dates/
https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/student-information/exams/exam-timetables/
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Dissertation resubmission 
109. A dissertation which is to be reassessed, must be resubmitted within six weeks from 

confirmation of failure, and by the deadline set for resubmission in the relevant 

semester, as set by the University. The support students should be given is feedback 

and one meeting with their supervisor (or an appropriate alternative member of staff 

if the supervisor is not available). 

 

Resit or Resubmission Outcomes  
110. On completion of marking and post marking quality processes in the 

resubmissions/resit diet, the following process should be adopted to reach the 

module outcome:  

a.  The higher of either a) the original mark at first sitting or b) the reassessment 

attempt for each element of assessment should be used to calculate the 

overall final module mark.  

b. If an element of assessment remains outstanding, then the mark of 0 will be 

awarded for the outstanding element. 

c. The overall mark for a module is then calculated from the sum of weighted 

marks for each of the elements of assessment rounded to the nearest whole 

number. This module mark represents a summary of performance on that 

module.  

d. The overall final module mark will then be limited to maximum mark for the 

module that can be awarded for a second attempt which is the pass mark 

(40/50/pass) unless:  

i. across all assessment attempts, a student has not engaged with any 

assessment, then an grade X should be used as the final grade for the 

module; or 

ii. a compulsory assessment has not been successfully passed across all 

sittings, then the grade X should be used as the final grade for the 

module. 

111. The final module mark or outcome will determine the grade. Grade codes are set out 

in Appendices 2, 3 and 4. 

112. These grades will be recommended to the relevant Module Board, for consideration 

and approval. See the Boards of Examiners Policy for details. Following confirmation 

by the relevant Module Board, module grades will be uploaded to the student record 

and will be made visible on the portal.  

113. See Appendix 7 for a flowchart summarising this process.  

 

 

https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/policy-and-procedure/examination-and-degree-classification/
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/boards-of-examiners-policy.pdf
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Part 7: Post-module options and adjustments 
 
Repeating a Module 
114. If a student has failed a module they may repeat the module in its entirety on one 

further occasion, including all relevant assessment opportunities. They should 

discuss their study options with their Personal Tutor or Programme Director and any 

financial, visa or other implications with Student Support Services through the 

Student Hub.  

115. A student may repeat the module at the next scheduled offering. Not every module 

is delivered each academic year, and even where a module continues to be offered, 

learning outcomes and other aspects may change and therefore it may be 

appropriate or necessary for a student to select a different module. 

116. A student repeating the module is subject to the same attendance and other 

requirements as a student taking the module for the first time in that academic 

year.                               

117. There are no restrictions to the full range of marks or assessment opportunities 
available on a repeated module. 

 

Compensation 
118. Compensation is the formal awarding of credit for a module despite the module 

mark achieved being just below the pass mark, and where the following conditions 

are met. 

119. Compensation can only be applied when a student has had at least one attempt of 

all of their modules in an academic year, and marks from these attempts are 

available 

 

Undergraduate Programmes 
120. Standard Compensation up to 20 credits is applied as standard as part of each 

student progression process, where all the conditions set out in paragraph 120 are 

met. 

121. Conditions for compensation.  

The module is not:   

a. a mandatory module;   

b. a module which must be passed as a prerequisite to another module to be 

taken later in the programme of study;   

c. a dissertation module;   

d. a module which must be passed for professional or accreditation purposes in 

a programme of study.   
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The student:  

e. is in year 1 or year 2 of their programme of study (compensation is not 

available in year 3 or 4);   

f. has achieved passes in at least 80 credits in their current year of study;  

g. has achieved a marginal fail in 20 credits.   

122. Where more than one module is eligible for compensation in the year, the module 

with the highest mark will be compensated through Standard Compensation. 

123. Progression Boards, that form part of the overall Boards of Examiners process, have 

the authority to consider and decide on the application of Discretionary 

Compensation of up to a further 20 credits in addition to Standard Compensation 

credits (therefore up to a total of 40 credits per year) for students in year 1 or year 2 

only. Progression Boards can at their discretion award this further compensation 

where all the following conditions are met: 

• the student is an undergraduate student on year 1 or year 2 of their 

programme; and 

• the student has already had Standard Compensation applied, and has a 

further marginal fail; and 

• the module meets all of the conditions set out in 118 a - d; and 

• the Board considers that the student has demonstrated sufficient academic 

integrity and positive academic attainment overall, particularly in their 

mandatory modules. 

124. Where more than one module could be eligible for Discretionary Compensation, the 

module with the highest mark will be compensated.  

125. Where a student has marginally failed a module, and the module has been deemed 

eligible for Standard or Discretionary Compensation to be applied, the student may 

still choose to re-take the module assessment(s) to prove academic ability and 

achieve a mark. 

126. The result of a pass by compensation will appear as ‘PC’ with a mark on a transcript. 

 
Postgraduate Programmes 
127. Compensation cannot be applied to a module which is: 

• a module which must be passed as a prerequisite to another module to be 

taken later in the programme of study;  

• a dissertation (or equivalent) module; 

• or a module which must be passed for professional or accreditation purposes 

in a programme of study. 

128. Where more than one module is eligible for compensation in the students given 

academic year, the module with the higher/highest mark will be compensated. 

Compensation should only be applied when all modules that could be eligible for 

compensation have been attempted (i.e. excluding those as set out in paragraph 

127). 



 

Page 21 of 36 
 

129. Where a student has marginally failed a module, and the module is eligible for 

compensation to be applied, the student may still choose to re-take the module 

assessment(s) to prove academic ability and achieve a mark. Where more than one 

module has been failed, the University’s strong recommendation would be for a 

student to undertake reassessment. 

130. In respect of postgraduate programmes, compensation can only be applied where a 

student marginally fails a module(s) which accounts for up to a maximum of 20 

credits towards a Masters, Postgraduate Diploma or Postgraduate Certificate. 

Compensation cannot be applied to a dissertation or equivalent project.   

131. Where a student has up to 20 credits that have been marginally failed, compensation 

will be automatically applied at SCQF level 10. 

132. Where a student has more than 20 credits eligible for compensation, it will be 

automatically applied to the module(s) with higher/highest mark. 

133. The result of a pass by compensation will appear as ‘PQ’ with the mark at SCQF level 

10 on a transcript. 

134. Where the maximum available compensation has been applied, and a student has 

failed to achieve the necessary learning outcomes for outstanding module credit, 

students will be permitted to undertake reassessment as outlined in the 

postgraduate taught regulations.  

 

Part 8: Miscellaneous provisions 
 
Study Abroad 
135. All students who undertake a period of study abroad and receive credit at another 

institution, will be awarded block credit.  Grade translation is not undertaken. 

 

Privacy and Records 
136. The University is committed to preserving the confidentiality of personal information 

and therefore in all discussions of student performance and public notices of 

achievement it seeks to avoid the identification of individual students. In all records 

and public notices of marks and awards students will be identified only by 

registration number or username. 

 

https://www.stir.ac.uk/about/professional-services/student-academic-and-corporate-services/academic-registry/regulations/postgraduate-taught-regulations/
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Appendix 1: Guidance on an inclusive approach to standard 
forms of assessments and the relevant approach to ARUAA 
 

Staff are asked to follow the guidance below when designing assessment. For further 

guidance they should consult the Academic Development or Accessibility.  

Bookable space and devices are made available on campus for students during examination 

periods to undertake online examinations. Students should be advised in advance that if 

they choose to undertake online examinations elsewhere, they should contact the Faculty 

immediately, if they experience technical difficulties during the examination and provided 

with details of the IS help desk, who they should contact for technical support.   

1. Examinations and class test taken without strict time pressure: Examinations and 

class tests, which are taken within a set period but are not under strict time pressure 

and are delivered online, offer an equitable approach for all students and removes 

the barrier of time pressure.  

2. They are designed to be completed in a standard timescale (i.e. up to 3 hours but 

usually 2 hours for an end of semester examination). Then, a generous “reading and 

checking time” of the same length is added to the overall assessment time limit for 

all students (e.g. a 2-hour examination should be completed in 4 hours).  

3. This formula offers more than the usual ARUAA allowances for extra time.   

4. The maximum period in which an examination or class test can be completed is 24 

hours, to manage the examination timetable. Exceptions to the 24-hour limit are: 

5. Where the module is a 60-credit module taken over one semester- so no clash will 

take place for students. 

6. All students undertaking the module are taking the same 3 modules so timings of 

assessments can be designed and controlled to avoid clashes. 

7. “Seen” exams are available to offer students a longer period to respond to an exam. 

The paper/a pool of questions can be issued in advance, but submission should take 

place within the timetabled 24-hour period.  

8. Normally, no further extra time will be provided to students who hold an ARUAA if 

assessment is delivered in this way. However, academic staff should consider the 

nature of the assessment and the equity of this approach and discuss the matter 

with an Accessibility Adviser in Student Support as required.   

9. To support students undertaking such assessments they should be advised in 

advance of the assessment how long the assessment should take them within the 

period and expectations around word count, referencing and format should be made 

explicit.  

10. Examinations and class test that are taken under strict time pressure: these are 

examinations and class tests which take place under time pressure, either on or off 

campus and are carried out under examination conditions (e.g. professional 

examinations, some language tests; Multiple Choice Questions/short answers). 
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11. Canvas and other assessment platforms can offer a window in which students may 

take a time pressured exam. e.g., a 3 hours exam within 24-hour period. This allows 

students access to the exam at a time that suits them, to take account of carer 

responsibilities; quiet times/place to student/connectivity. Canvas and other 

assessment platforms do not allow for the exam to be paused once started.  

12. Students with an appropriate ARUAA should be offered extra time in line with their 

ARUAA, in addition to the standard examination/test duration. Where a student 

requires adjustments, which cannot be provided for through offering extra time or 

other arrangement during the standard sitting, then an alternative to examination 

may be offered. 

13. Oral or observed exams (OSCE) and presentations: Oral or observed examinations 

and presentations can be particularly stressful for students and may exacerbate 

mental health conditions such as anxiety. They can also disadvantage students with 

some disabilities such as autism or speech impairments.  Staff should consider 

whether it is required to deliver the assessment in this format to meet the learning 

outcomes of the module i.e., are presentation or oral skills a learning outcome? If 

not, other alternative formats can be offered to students such as asynchronous, 

recorded responses and presentations. Asynchronous delivery offers benefits when 

considering double marking. Adjustments should be made for students as set out in 

their ARUAA. 

14. On campus, invigilated online examinations and class tests: Digital examinations can 

also be offered on campus via Canvas and Inspera platform, subject to licences, 

appropriate space and approval of the Deputy Principal (Education). This offers a 

range of options including locked down browsers and whitelisted access to restricted 

materials accessible to the students during the assessment. Students who require 

accessibility software may do so without requiring separate accommodation. Extra 

time would be available to students in line with their ARUAA. Approval for such 

arrangements should be sought, with justification, through the Timetabling, 

Examination and Graduation team. 

15. On campus, invigilated handwritten examination and class tests: These may be 

appropriate for very limited range of examinations and are generally not 

recommended.  

16. Professional examinations which require proctoring for online examinations: 

Where required, please contact Timetabling, Examination and Graduation team as 

early soon as possible for this to be arranged. This form of examination should only 

be considered when invigilation is required and on campus facilities are unavailable. 

Students will be entitled to adjustments in line with their ARUAA statements and 

may have additional requirements due to the nature of proctoring. The Needs 

Assessor in Accessibility should be consulted. 
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Appendix 2: Undergraduate Common Marking Scheme 
 

Undergraduate Common Marking Scheme information 

Column one lists the mark out of 100, column two lists the equivalent grade, column three describes 

the result as pass or fail, and column four describes the attainment of the learning outcome 

Mark Equivalent 

Grade 

Result Descriptor of Attainment of Learning Outcomes 

90+ 1st 

  

  

Pass 

  

  

Meets all the requirements to attain 80 – 89 but in addition 

demonstrates an exceptional degree of originality and exceptional 

analytical, problem-solving and/or creative skills. 

80 -

89 

  
Meets all the requirements to attain 70 – 79 but in addition 

demonstrates outstanding quality evidenced by an ability to engage 

critically and analytically with source material, exhibits independent 

lines of argument, is highly original and uses an extremely wide range 

of relevant sources where appropriate. 

70 - 

79 

  
Excellent range and depth of attainment of intended learning 

outcomes, secured by discriminating command of a comprehensive 

range of relevant materials and analyses, and by deployment of 

considered judgement relating to key issues, concepts or procedures 

60 - 

69 

2:1 Pass Attainment of virtually all intended learning outcomes, clearly 

grounded on a close familiarity with a wide range of supporting 

evidence, constructively utilised to reveal an appreciable depth of 

understanding. 

50 – 

59 

2:2 Pass Attainment of most of the intended learning outcomes, some more 

securely grasped than others, resting on a circumscribed range of 

evidence and displaying a variable depth of understanding. 

40 – 

49 

3rd Pass Acceptable attainment of most intended learning outcomes, displaying 

a qualified familiarity with a minimally sufficient range of relevant 

materials, and a grasp of the analytical issues and concepts which are 

generally reasonable, albeit insecure. 

30 - 

39 

Fail - 

Marginal 

Fail Appreciable deficiencies in the attainment of intended learning 

outcomes, perhaps lacking a secure basis in relevant factual or 

analytical dimensions. 

0 - 

29 

Fail - 

Clear 

Fail No convincing evidence of attainment of intended learning outcomes, 

such treatment of the subject as is in evidence being directionless and 

fragmentary. 

X Fail Fail Failure to comply with mandatory  Module Requirements or engage 

with the module, leading to no automatic right to reassessment. 
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Appendix 3: Pass/Fail Common Marking Scheme 
 

Result  Descriptor of Attainment of Learning Outcomes  

Pass  The intended learning outcomes have been met.   

Marginal fail  Some deficiencies in the attainment of intended learning outcomes, perhaps 

lacking a secure basis in relevant factual or analytical dimensions; or 

required skills and/or competencies partially demonstrated, with marginal 

deficiencies; or skills and/or competencies demonstrated across the range 

required but to a marginally lower standard than required to fully meet the 

learning outcome.  

Fail  Minimal or no convincing evidence of attainment of intended learning 

outcomes demonstrated by treatment of the subject, as is in evidence, is 

directionless and fragmentary; or knowledge, skills and/or competencies 

demonstrated to an inadequate level or absent.  

Fail (x)  Failure to comply with Mandatory Module Requirements or engage with the 

module, leading to no automatic right to reassessment.  
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Appendix 4: Postgraduate Taught Common Marking Scheme 
 

Mark Equivalent   grade Descriptor of attainment of learning outcomes 

90+ Distinction Meets all the requirements to attain 80 – 89 but in addition 

demonstrates an exceptional degree of originality and exceptional 

analytical, problem-solving and/or creative skills. 

80 -

89 

 
Meets all the requirements to attain 70 – 79 but in addition 

demonstrates outstanding quality evidenced by an ability to 

engage critically and analytically with source material, exhibits 

independent lines of argument, is highly original and uses an 

extremely wide range of relevant sources where appropriate. 

70 - 

79 

 
Excellent range and depth of attainment of intended learning 

outcomes, secured by discriminating command of a 

comprehensive range of relevant materials and analyses, and by 

deployment of considered judgement relating to key issues, 

concepts or procedures. 

60 - 

69 

Merit Attainment of virtually all intended learning outcomes, clearly 

grounded on close familiarity with a wide range of supporting 

evidence, constructively utilised to reveal appreciable depth of 

understanding. 

50 – 

59 

Pass Attainment of most of the intended learning outcomes, some more 

securely grasped than others, resting on a circumscribed range of 

evidence and displaying a variable depth of understanding. 

40 – 

49 

Fail -Marginal Appreciable deficiencies in the attainment of intended learning 

outcomes, perhaps lacking a secure basis in relevant factual or 

analytical dimensions. 

0 - 39 Fail -Clear No convincing evidence of attainment of intended learning 

outcomes, such treatment of the subject as is in evidence being 

directionless and fragmentary. 

X Fail Failure to comply with Mandatory Module Requirements or 

engage with the module, leading to no automatic right to 

reassessment. 
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Appendix 5: University of Stirling Assessment Coversheet 
 

 
 

 
 
University of Stirling Assessment Coversheet 
 
The Assessment Coversheet should be completed and submitted with your assessment in Canvas. 

Completion will support us in understanding students’ appropriate use of AI and will support you in 

providing an accurate account of your use of AI. Completing the box on the area you’d like feedback 

on will help us to understand what’s useful to you and will help you develop your assessment 

literacy. 

 
Module Code:  

Assessment Title:  

Due Date/Time:  

AIAS level Allowed:  

 
Student ID/Number:  

Word Count:  
 

I would like to receive feedback on the following areas for this assignment: 

 
 
 
 

I confirm that: (tick all boxes that apply) 

☐  I consent to my assessment task(s) being anonymously used as exemplars for other students.  

☐   I have reviewed my Turnitin Report prior to final submission, made amendments in the light of 
that and I can confirm that I have uploaded the correct version of my work.       

☐   I confirm that this assessment is my own individual work (at, or below, the level of AI use 
allowed), and that it has not been submitted previously for any other academic award. All sources 
(including AI) have been acknowledged appropriately. 
 

☐ I am familiar with the University’s Academic Integrity Policy and the Proofreading Policy. 
 
Acknowledgement of AI Use:  

I have used AI while working on this assignment. Choose an item. 
 
Name of AI Tool(s) used:  

 
 
 

 

https://aiassessmentscale.com/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.stir.ac.uk%2Fmedia%2Fstirling%2Fservices%2Facademic-registry%2Fdocuments%2FAcademic-Integrity-Policy.docx&wdOrigin=BROWSELINK
https://www.stir.ac.uk/media/stirling/services/academic-registry/documents/policy-proofreading-oct-2023.docx


 

Page 28 of 36 
 

 
Area(s) of AI used:  

 
Background research, helping to understand concepts and jargon Choose an item. 
Developing the structure for my assignment Choose an item. 
Proofreading my assignment Choose an item. 
Improving the design of my assignment Choose an item. 
Improving the language or phrasing of my writing Choose an item. 
Drafting or writing parts of my assignment  Choose an item. 
Other: [if you used AI in a way not listed above, please describe it here] 

 
Link to Proof of Process version-controlled folder/file:  
We recommend that you provide us with your proof of process/version control (e.g. as a OneDrive, 

Google Doc, or GitHub link), please do so below:  

 

Proof of Process Link:  

 

 
Please note that if we suspect AI-misuse or other academic misconduct in this assessment (e.g. using 
AI to a higher level than permitted) we will check the Proof of Process/version control link submitted, 
but if it is inaccessible, inadequate, or not provided, you may be called in to an academic integrity 
meeting with the chief examiner to discuss how your submission was created and evidence of your 
process will be requested. 
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Proof of Process/Version Control FAQs 

Along with completion of the Cover Sheet for submission of assessments in Canvas, we also 

strongly recommend that you create a proof of process/version control of the work leading up to 

your final assignment submission.  

What is Proof of Process/Version Control?  

It is simply a way of tracking the development of a document. Software like Word has this built in, so 

that you can go back to a previous version if you require.  

What does a good Proof of Process link look like? 

A good proof of process (version control) link should ideally be a link to an online folder (e.g. 

OneDrive, GitHub) that you have been working from. In the folder you could keep your Drafts, Plans, 

notes, PDFs of papers you are referencing, and any AI generated summaries as separate documents 

that you may have used as part of your process. 

Do I have to use version control? 

We highly recommend it. It only takes a few minutes to set up and can save you a lot of time and 

stress later. If any questions about your work ever come up, having your online folder/file ready 

immediately shows your process and protects the integrity of your process. 

What if I’m unsure what to include or how to share my link? 

You can also follow the Microsoft 365 instructions HERE. 

You can watch a quick tutorial video HERE.  

Does this mean the university doesn’t trust us? 

Not at all. This isn’t about assuming anyone is doing something wrong. It’s about protecting you. If 

your version history or online file shows how your work developed, we can quickly confirm that your 

writing is authentically yours. In practice, this means innocent students can be cleared right away 

without lengthy procedures. 

Will I be penalised if I don’t use Microsoft Office? 

No. While Office 365 is recommended because every student has access, you can use other tools 

such as Google Docs, GitHub, or any platform that saves version history and allows sharing a link. 

The goal is simply to show your progress, not to mandate a particular system. 

What if I’m using MacOS, Linux, or another system? 

That’s totally fine. You can still create a live, shareable file in whatever environment suits you. Just 

copy the view‑only share link and include it in your coversheet. 

What if I prefer to work offline or by hand? 

You can keep your normal workflow. If you write by hand, you might want to upload a scan or photo 

of your notes once you’re done, so you have them saved as evidence of your process. You don’t 

need to change how you work, just keep a digital record somewhere safe. 

https://support.microsoft.com/en-us/office/share-your-documents-651e1cb9-9a51-46dc-8d32-bdb7d928eedd
https://stirling.cloud.panopto.eu/Panopto/Pages/Viewer.aspx?id=b580ab98-b125-41c3-adb4-b37e0099412a
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What about my privacy? 

Only your module team and academic integrity officers (if needed) will have access to this link, and 

only for verification purposes. The link should always be set to “view only”, and you keep full 

control. That is, no one can edit or share your file. Your work will not be stored or used for any other 

reason beyond confirming your authorship or supporting your process with targeted feedback 

(where appropriate). 

Is Microsoft using my data to train AI models? 

The University is actively following developments in data privacy and AI governance. Currently, we 

offer students the free version of Co-Pilot, which means that any documents, text or data you 

submit into Co-Pilot could be used for AI training, so be very cautious about uploading information 

and never share personal information.  

Is this just busy work? 

It often reduces stress in the long run. A single version‑controlled document replaces multiple drafts, 

backups, and email attachments. It also acts as a safety net if your computer is lost, damaged, or 

offline, and gives you professional practice in digital version control, a sought‑after skill in many 

careers. 

What if I’m neurodivergent or this disrupts my current system? 

That’s understandable, and you should keep whatever workflow best supports your learning. 

Version control doesn’t mean changing your process, it’s simply a way to archive what you already 

do, so you don’t have to scramble to provide it later, if required. If you need adjustments or would 

like a different approach, speak with your module coordinator or accessibility adviser. 

Could someone just fake their version history? 

Technically, yes but that’s not the aim. This process isn’t designed to “catch people out”. Instead, it 

provides good‑faith students with simple, transparent evidence that protects them from 

unnecessary investigations. 

What happens if the marker can't open my link or I have technical issues? 

Don’t worry. The marker will open your file if they want to see your process to provide better 

feedback, or if they suspect academic integrity issues. If you have provided a link but the marker 

can’t open it, they or the chief examiner will contact you to request another one.   
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Appendix 6: First sitting module outcomes  
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Appendix 7: Resit process 
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Appendix 8: Moderation form 
 

 

 

University of Stirling  

[School] 

Moderation & Quality Comment template 
 

Please review the Assessment and Marking Policy & Procedure, paragraphs 76-90 as well as the 

relevant Common Marking Scheme. Moderators are not a second marker and cannot suggest 

changes to individual grades.  However, they can recommend that the marker reviews all or a defined 

group of marks awarded if they feel that the initial marking was not fair or consistent.  

 

We require all comments prior to our upcoming Module Board, which will take place on [date] 

 

Please return any completed forms to [ x @stir.ac.uk.]  

 

Module Code:  

Module Title:  

Module Coordinator:  

Assessment 1:  

Assessment 2:  

Markers:  

 

Internal Moderator:  

External Examiner:  

 

Assessment 1 moderation sample:  

(complete with details of number of assessments reviewed in each classification) 

Assessment classifications Number in sample 

1st class  

2:1  

2:2  

3rd  

Marginal fail  

fail  

Total  

 

 

mailto:sspc@stir.ac.uk
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Internal Moderation Comment: 

 

Range of Marks: 

 

 

Consistency & Quality of Feedback: 

 

 

General Observations: 

 

 

Signature: Date: 

  

 

Module Coordinator: 

 

Response to Comment/Feedback: 

 

  

Signature: Date: 

  

 

Assessment 2 moderation sample:  

(complete with details of number of assessments reviewed in each classification) 

Assessment classifications Number in sample 

1st class  

2:1  

2:2  

3rd  

Marginal fail  

fail  

Total  

 

 

Internal Moderation Comment: 

 

Range of Marks: 

 

 

Consistency & Quality of Feedback: 

 

 

General Observations: 
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Signature: Date: 

  

 

Module Coordinator: 

 

Response to Comment/Feedback: 

 

  

Signature: Date: 

  

 

External Examiner Comment:  

 

Range of Marks: 

 

 

Consistency & Quality of Feedback: 

 

 

General Observations: 

 

 

Signature: Date: 

  

 

Confirmation of Grades – Module Coordinator: 

 

Response to Grades: 

 

  

Signature: Date: 
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Appendix 9: Second Marking Record Form 

 
Second Marking Record Form 
In accordance with the Assessment and Marking Policy and Procedure, where second marking is 

taking place on dissertations/projects a record of both markers decisions must be kept by the 

relevant Faculty or School. Section A should be kept internally only. The information in Section B can 

be shared with the student in a suitable format. 

Section A 
Student Name:  

Student ID:  

Module code and Title:  

 

First Marker Name:  

First Marker Mark:  

 

First Marker Comments: 

 

 

 

 

 

 

Second Marker Name:  

Second Marker Mark:  

 

Second Marker Comments: 

 

 

 

 

Section B 
Student Name:  

Student ID:  

Module code and Title:  

 

Agreed Mark: 

Agreed Feedback & Comments: 
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