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Tier 4:  Collection/Checking of Visa and Passport Data for New and Returning Students
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referred to International Office – Lic no error’

VIS updated with applicant 

status of ‘Student referred 

to ERT’
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IO identify that visa is for other institution. Submit 

visa application and update applicant status to 
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application date field on VIS.
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NEW STUDENTS
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original visa user to enter 

· Visa start date 
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document 
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If the visa expiry dates entered is 
within the next 14 days a message is 
displayed  which refers the student 
to the International Officer. If user 

error then refer to ERT. 

If PPT does not match then refer to ERT for 
creation of new PPT record. 

Data on 
document 
does not 

match

User error – entered incorrect license number.  User 

to type correct number. Starts process again 

If data matches click submit and 
complete the PPT stage of the check

Create/check PPT and update if necessary
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